
毕业证、学位证代领委托书

尊敬的领导、老师：

本人护照名：         ,护照号：            系湖南师范大学  

              学院，学号：           ,（本科/硕士/博士）毕业生。因                  ，特委托受托人护照名          ,护照号            ,代领本人毕业证书、学士学位证书及其他毕业重要文件并确认毕业信息。受托人承诺将所领证书妥善保管并及时交委托人本人。如因此造成的证书错误、损毁、遗失，概由委托人本人负责。
附：委托人和受托人护照复印件

                   委托人（签字）：   

受托人 （签字、手印）：

                                         年      月      日

Letter of Authorization to Collect Graduation Certificate 

and Academic Degree Certificate
To HNNU：

I  ( passport name)              ,(passport number)：         ,is HNNU college        ,(enrollment number)

:         (undergraduate/Postgraduate/Doctoral)2019 batch graduating student.Because        ,I authorize（passport name)               

(passport number)：            to be the representative of me to collect my Graduation Certificate ,Academic Degree Certificate and other relevant documents,confirm my graduation information.The representative guarantees to keep the certificates completely and delivery them to the owner.The owner shall be responsible for any mistake,damage or loss of the certificates.
Attachment: photo copy of passport of owner and representative
       Owner’s signature：   

Representative’s signature and finger print：

                            Year      Month      Date      

